1899 Wynkoop Street
\l/ Suite 550
C O ACR ‘C’ﬂ A S _I_ D:Inier, CO 80202
The Honorable John Suthers September , 2017

Mayor, City of Colorado Springs
30 S. Nevada Ave. Suite 601
Colorado Springs, CO 80901

Dear Mayor Suthers:

The purpose of this letter agreement is to set forth several commitments between Comcast of
Colorado/Pennsylvania/West Virginia, LLC (hereinafter “Comcast”) and the City of Colorado
Springs, Colorado (hereinafter “the City”) that are in addition to the Franchise Agreement to be
adopted by Ordinance (hereinafter “the Franchise”). These items have been negotiated in good
faith and agreed to as part of the informal franchise renewal process pursuant to 47 U.S.C. §

546(h) and specifically relate to the unique community needs that exist in the City.

A. Channel Capacity and Use — Standard Definition (“SD”) Digital Access Channels:
Pursuant to Section 9.2 of the Franchise, Comcast is required to provide a total of seven
(7) Downstream Channels for PEG use. In the event the City has met all the obligations
pursuant to Section 9.2, has triggered the additional one (1) High Definition (“*HD”)
Digital Access channel, has returned two (2) SD Digital Access Channel and has
demonstrated a need for one or more additional SD Digital Access Channels, then the
City and Comcast mutually agree to enter into good faith negotiations to discuss the
addition of one (1) SD Digital Access Channel. The City is obligated to demonstrate the
following: i) the current 2 HD Digital Access Channels and 4 SD Digital Access
Channels are “fully utilized” as defined in Section 9.2(B) of the Franchise; ii) there is
sufficient additional Access programming by the City or its Designated Access Provider
that cannot be distributed on those current SD Digital Access Channels; and iii) the
additional Access programming meets the criteria set forth in Section 9.2(B) of the
Franchise. The City and Comcast mutually agree to discuss this request and present
necessary evidence in good faith, but Comcast is not required or obligated to give to the
City an additional SD Digital Access Channel. Such discussions will be conducted
pursuant to the Franchise amendment procedures in Section 4.8 of the Franchise.

B. Marketing for Relocation of Access Channels:

Following the Effective Date of the Franchise, and in the event that Comcast changes
the channel designation for any Access Channel provided pursuant to Section 9 of the
Franchise:

1. Comcast will show three (3) channel crawls per hour identifying the relocation of
the Access Channel for thirty (30) days prior to the effective date of the
relocation;

2. Comcast will provide two (2) cable box messages each week to Subscribers’ cable
boxes that receive messages for four (4) weeks prior to the effective date of the
relocation;



3. Comcast will include one (1) written bill message to Subscribers as part of their

bills sent prior to the effective date of the change in channel designation, and one
(1) written bill message to Subscribers in their bills sent subsequent to the
effective date of the change in channel designation, provided that space for such
bill message is available;

Comcast will reimburse to the City the actual out-of-pocket cost of the City’s
marketing and rebranding efforts directly related to the relocation of any Access
Channel, provided that such amount shall not exceed $5,000 per Access Channel
with a maximum total amount of actual reimbursement not to exceed $20,000.00.
This reimbursement applies only to the channel relocation of any active SD
Access Channel and any HD Access Channel that has occupied its then current
channel designation for at least one hundred eighty ( 180) days. In addition, if an
HD Access Channel is a simulcast of an SD Access Channel, the reimbursement
for the actual out-of-pocket cost of the City’s marketing and rebranding efforts
shall not exceed $5,000 for both channel relocations. Reimbursement is due to the
City within forty-five (45) days of Comcast’s receipt of a detailed invoice
provided by the City; and,

The terms and conditions of the marketing for relocation of Access Channels do
not apply to any change in channel designation required by Federal law or any
change in channel designation outside of Comcast’s control.

C. Fire Station Commitment. In consideration of the unique topography of the City and
the critical services provided by the City’s fire stations (“Fire Stations™), and the contract
entered into with Comcast Business to purchase data services for the Fire Stations,
Comocast agrees as follows:

1.

Within one hundred and twenty days (120) from the Effective Date, Grantee shall
activate on its Cable System two (2) high definition (“HD”) digital format
channels (“Fire Station Channels) in order to facilitate HD training content for
Fire Station personnel, which channels shall replace the two (2) standard digital
(*SD”) channels on the cable system that are currently used for training. The
Grantee shall discontinue the existing SD channels once the Fire Station Channels
have been activated.

The Fire Stations shall, in writing to Grantee, at least thirty (30) days prior to the
date on which the Fire Stations Channels shall be activated, identify the Fire
Station that has been designated as the point of origination to produce the training
and confirm that the designated Fire Station has the capability to produce and will
produce Fire Station training programming in an HD format for the newly
activated Fire Stations Channels.

The designated Fire Station shall be responsible for providing the Fire Station
Channel signal in an HD digital format to the demarcation point at the designated
point of origination for the Fire Station Channels. For purposes of this letter, an
HD signal refers to a television signal delivering picture resolution of either 720p
or 1080i, or such other resolution as Grantee utilizes for other similar non-sport,
non-movie programming channels on the Cable System, whichever is greater.



4. Comcast shall transport and distribute the Fire Station Channels from the
designated point of origination to the Fire Stations and partner locations (“Partner
Locations”) set forth on Attachment A, without separate charge for the
transportation and distribution of the Fire Station Channels. Comcast reserves the
right to institute a reasonable charge for transport and distribution to additional
Fire Stations or Partner Locations or from additional points of origination for the
Fire Station Channels.

5. The Fire Stations will be responsible for paying all costs for equipment necessary
to activate the Fire Station Channels, including the cost to replace existing
modulators with MPEG/IP switches. Comcast will purchase the necessary
equipment in bulk, using its discount, and will provide detailed invoices to the
City and the Fire Station Headquarters. Such payment shall be due Comcast
within forty-five (45) days from receipt of an invoice.

6. All Fire Stations and Partner Locations must have a MPEG 4 set top box in order
to receive the Fire Station Channels. The Fire Stations and Partner Locations
shall be responsible for any charges related to the rental of such equipment
beyond the requirements for equipment in Section 12.2 of the Franchise, as well
as any additional services requested by such parties, as invoiced by Comcast to
each such location.

7. Comcast shall have the right to reclaim the Fire Station Channels if the Fire
Stations no longer use the Channels due to technological advances that provide
an alternative solution to meeting the training needs of the Fire Stations.
Comcast and the Fire Stations shall negotiate in good faith regarding any such
reclamation.

D. Policies and Procedures to Facilitate Service to New Developments. In order to induce
Comcast to commit to build out requirements in Section 12.1 of the Franchise, the City has
confirmed that it has in place or will initiate, no later than the Effective Date of the Franchise,
certain policies with its planning and development departments, attached hereto as Attachment
B. These policies are intended to provide timely notice to Comcast of annexation, vacancies,
infrastructure constructions and new developments. Comcast has agreed to the build out
requirements set forth in Section 12.1 of the Franchise, which requirements were not imposed on
Comcast’s competitor, in reliance on the City’s commitment to initiate and follow the procedures
on Attachment B. If the procedures on Attachment B are not followed with respect to extensions
of cable service required by Section 12.1, Comcast shall have the right, but not the obligation to
extend cable service to any area for which the notices required by Attachment B were not
received. If the City and Comcast disagree about whether the City complied with Attachment B,
the parties will enter into good faith discussion about extensions of Cable Service to the identified
service area, but Comcast shall not be obligated to extend its Cable System absent the City’s
compliance with Attachment B.

The terms and conditions of this letter agreement are binding upon the City and Comcast and
their successors and assigns. Comcast agrees that a violation of these terms by Comcast may be
considered by the City as a material violation of the Franchise, subject to the provisions of
Section 13 of the Franchise. It is understood that fulfillment of these obligations is also
necessary and part of the consideration to secure the renewed Franchise.



Sincerely,
Comcast of Colorado/Pennsylvania/West Virginia, LLC

Acknowledged and agreed to this / E day of chefnéef , 2017.

City of Colorado Springs, Colorado
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Facility #
1
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10
11
12
13
14

15
16
17
18
19
20

21
22

23

24

25
26
27
28
29
30
31
32
33
34
35
36
37

Name of Facility
Fire Station #1
Fire Station #2
Fire Station #3
Fire Station #4
Fire Station #5
Fire Station #6
Fire Station #7
Fire Station #8

Fire Station #9
Fire Station #10
Fire Station #11
Fire Station #12
Fire Station #13
Fire Station #14

Fire Station #15
Fire Station #16
Fire Station #17
Fire Station #18
Fire Station #19
Fire Station #20

Fire Station #21
Fire Station #22

Office of Emergency
Management (OEM)

Fire Department Center
(FDC)

Fire Department Center-
West- Med Div. (FDC-W)
Black Forest FPD
Broadmoor FPD
Colorado Center FD
Donald Westcott FPD
Manitou Springs FD
Security Fire District
Security Fire Station 2
Security Fire Station 3
Stratmoor Hills FD
Sand Creek Sub Station
Gold Hill Sub Station
Falcon Sub Station

29 S Weber St

314 E San Miguel St
922 W Colorado Ave
2280 Southgate Rd
2830 W Colorado Ave
2430 N Union Blvd
3901 Palmer Park Blvd

3737 Airport Rd
622 W Garden of the Gods
Rd

3730 Meadowland Bivd
3810 Jetwing Dr

445 Rockrimmon Blvd
1475 Cresta Rd

1875 Dublin Blvd

4770 Scarlet Dr
4980 Farthing Dr
3750 Tutt Blvd

6830 Hadler Vw
2490 Research Pkwy
6755 Rangewood Dr

7320 Dublin Blvd
711 Copper Center Pkwy

370 Printers Pkwy.

375 Printers Pkwy.

370 Printers Pkwy.
11445 Teachout Rd.
750 El Pomar Rd.
4770 HorizonView Dr.
15415 Glen Eagle Dr.
620 Manitou Ave.
400 Security Blvd.
7420 Metropolitan St.
5110 Bradley Circle
2160 B. St.

4125 Centre Park

955 W. Moreno

7850 Goddard

6

Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs

Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs

Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs

Colorado Springs
Colorado Springs

Colorado Springs

Colorado Springs

Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs
Manitou Springs
Colorado Springs
Security

Security

Colorado Springs
Colorado Springs
Colorado Springs
Colorado Springs

80903
80903
80905
80906
80904
80909
80909
80907

80907
80918
80916
80919
80906
80918

80920
80906
80922
80919
80920
80918

80923
80921

80910

80910

80910
80908
80906
80925
80921
80829
80911
80911
80911
80906
80916
80905
80920



38

39
40
41

Stetson Sub Station 4110 Tutt Bivd
Police Operation

Center/Dispatch 705 S. Nevada
CAB 30 S. Nevada
City Hall 107 N. Nevada

Total # of Facilities: 41
28 COS Fire Stations/Public Safety Facilities
13 Partner Organizations

Colorado Springs

Colorado Springs
Colorado Springs
Colorado Springs

80922

80903
80903
80903
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WRITTEN POLICIES REGARDING NOTICE TO COMCAST

In an effort to improve coordination between the City of Colorado Springs and
Comcast, the City has in place or is willing to put into place the following policies with
respect to providing Comcast notice related to development:

l. Existing Infrastructure

Changes to existing infrastructure are coordinated through the City's Public Works
department. Changes may consist of excavations within the rights-of-way or redesign
and construction of existing roadway systems. Currently when the City undertakes a
roadway project (redesign of existing roads, interchanges, etc.), Comcast is notified by
email and given copies of plans when the design is 30% complete, 90% complete, and
at final design. Comcast is currently an external reviewing agency of the final design of
all City roadway capital improvement construction projects. Comcast signs off on all
final construction design plans. See attached sample construction design cover page,
Exhibit 1.

The City currently hosts or participates in two monthly infrastructure construction
coordination meetings. The first is the substructure coordination meeting hosted by the
City's Public Works department. Brian Kelley, Engineering Manager in the City's Public
Works department, coordinates these monthly meetings. At the monthly substructures
coordination meetings, the City provides status updates on current and planned projects
that will have an impact on the City rights-of-way. The City is willing to include Comcast
in all future substructure coordination meetings. Attendance at these meetings will allow
Comcast access to information regarding the status of future and ongoing roadway
projects. Currently the City has a 5-year roadway construction plan that will be shared
with Comcast at these meetings.

In addition, Colorado Springs Utilities hosts a monthly infrastructure meeting related to
ongoing and future infrastructure projects. The City is willing to include Comcast in all
future infrastructure meetings. Comcast can attend these monthly meetings to be
informed about future and ongoing infrastructure projects. The City will provide Comcast
with printouts from the City’s project viewer software, which will allow Comcast to view
all plans for ongoing and future infrastructure projects. The City will provide printouts to
Comcast on a monthly basis at the monthly infrastructure meetings.

i. Vacations

The City currently provides notice to Comcast 15 days in advance of all easement
vacations and encroachments. See attached printout from Real Estate Services

30 S. Nevada Avenue, Suite 501 - TEL 719-385-5909 FAX 719-385-5535
Mailing Address: Post Office Box 1575, Mail Code 510 - Colorado Springs, CO 80901-1575



webpage, Exhibit 2. In addition, the City currently provides notice to Comcast 15 days in
advance of all right-of-way vacations.

lll. New Development

A. Annexations
The City currently provides Comcast with notice when the City receives a petition for
annexation. Currently the City provides notice to various entities when the City sets a
hearing to annex the property. The City is willing to add Comcast to the notice provided

when a hearing on the petition is set. See attached form memorandum, Exhibit 3.

B. Development Applications

When the City receives a formal application for development, the City circulates the
application for review among various reviewing internal and external agencies
(“buckslip™). Formal applications for development include but are not limited to
applications for Zoning, Master Plans, Concept Plans, Development Plans, Conditional
Use, and Variances. Comcast has been added as an external review agency for all
formal applications for development. See attached Administrative Procedures
document, Exhibit 4. See also buckslip cover, Planning and Development Distribution
Form, Exhibit 5.

2|Page
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Real Estate Services | Colorado Springs EY l’l\ l{)-‘ ](' 2. Page 1 of 7

Real Estate Services Function:

* Acquire and dispose of real property and easements;
* Process revocable licenses/leases for use of City property, and easement encroachment requests, and

* Maintain the City's real property interest records and conduct research of such.

For the City of Colorado Springs and Coloradoe Springs Utilities

EASEMENT VACATIONS

Ple ow 4-6 weeks for processin

Submit the following documents to Real Estate Services:
1. Signed Public Request for Services Form sies/defoutt/files/res-publicr (m with instructions-updat 16 pdf), Form must be
signed by the applicant and at least one property owner;

2. Utility locates. Contact Central Locators by dialing 811 locally, or 1-800-922-1987 to request and obtain written
proof showing the locations of all utility lines on the property/in the ground. There is no charge for this service;

3. Survey showing the easement, or portion of the easement to be vacated {if easement is to be vacated in its entirety,
asite plan drawn to scale will suffice). Note: if Colorado Springs Utilities has lines in the area, the lines may also
need to be shown on the survey; and

4. Check or money order for payment of the fee ($160.00), payable to City of Colorado Springs.

5. Statement of Authority, if applicable. Please provide the nameftitle of that person who has the authority to convey
or affect title to real property on behalf of the entity. For natarization purposes, please also provide the State and
County where the signature will occur.

If approved, a quitclaim deed will be processed by Real Estate Services.

If exhibits are required to accompany the quitclaim deed, they must be prepared by a Colorado Licensed Professional
Land Surveyor, be signed and sealed, and consist of the following (samples available upon request):

Exhibjt A - a written description of the area to be vacated: and
Exhibit B - a depiction of the area to be vacated.

The property owner may be required to execute an acceptance of any acknowledgements on the quitclaim deed.

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/30/2016



Real Estate Services | Colorado Springs Page 2 of 7

All recording fees must be pald by the applicant. El Paso County Clerk and Recorder charges the City $11.00 for the first
page, $5.00 for each subsequent page, and a $2.00 administrative fee.

r cati t:

u—y

. All required documentation received,

. Conduct research and open a file,

. Obtain latest vesting deed,

. Forward request to various City Departments and begin comment period,
. If approval is received, obtain Statement of Authority, If applicable.

. If applicable, Applicant/Property Owner to obtain legal exhibits,

. Finalize the Quitclaim Deed,

. Obtain approval of legal description/exhibits,

W 0 N OV M WwWN

. 15- day notification sent to City's cable franchisees,

—
o

. Obtain City Attorney "Approval As To Form",

-
-

. Obtain property owner notarized signature, if applicable,

pary
N

. Obtain recording fee,

—
W

. Obtain Mayor's signature,
14. Obtain City Clerk's attestation,
15. Electronically record with El Paso County Clerk & Recorder,

16. Mail original copy of recorded document te Applicant.

Processing Time: 4-6 Weeks

Click here to see a “Guide ystesefouluticsimogesires brochure evee - 5.13.15.9dn to Easement. Vacations & Easement
Encroachments yues/defouiliessimagestres brochure evee - 5.13.15,0d0" for more details on the process, frequently asked questions,
our timeline, etc.

Questions regarding Easement Vacations should be directed to Barbara Reinardy at (719) 385-5601, or

breinardy@springsgov.com (maittobremardv@soringsgov com.
Public Request for Services Form (sites/defoult/fites/res -publicrequestform_with_instructions-updated o4-26-16.040

CITY-OWNED PROPERTY

Search our new database for City-owned properties. Find out who the controlling department is, how large it is, and link
to the El Paso County Assessor's website!

City-Qumed Property Search thip//gis.coloradosprings.gov/timlsViewer/viewerscitvownedproperty)

Should you have any questions, please contact Ronn Carlentine at (719) 385-5605, or by email

at rearlenti ri V.COM, (maitto.rcarfentine@springseov.com)

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/30/2016



Real Estate Services | Colorado Springs Page 3 of 7

EASEMENT ENCROACHMENTS
(Please allow 6-8 weeks for processing)

Submit the following documents to Real Estate Services:

1. Signed Public Request for Services Form Usitesidefauit/files/res-oubliceeauestform with instructions-uodoted 04:26-16.0df). The form must

be signed by the applicant and at least one property owner;

2. Utility locates. Contact Central Locators by dialing 811 locally, or 1-800-922-1987 to request and obtain written proof
showing the locations of ALL utility lines on the property/in the ground. There is no charge for this service;

3. Survey showing the easement, or portion of the easement to be encroached upon.
4. Check or money order for payment of the fee ($160.00) payable to City of Colorado Springs.

5. Statement of Authority, if applicable. Please provide the name/title of that person who has the authority to convey
or affect title to real property on behalf of the entity. For notarization purposes, please also provide the State and
County where the signature will occur,

If approved, the contro!ling City department will determine whether an Easement Encroachment License or letter will be
issued.

If an Easement Encroachment License is to be issued, exhibits are required, and must be prepared by a Colorado
Licensed Professional Land Surveyor, and be signed and sealed. The exhibits will be as follows (samples available upon
request):

Exhibit A - (prepared by Rea! Estate Services - a description of the document establishing the easement to be
encroached upon);

Exhibit B - a written description of the easement encroachment area; and

Exhibit C - a depiction of the encroachment area.

Sample Exhibits - Encroachment (/sites/default/files/images/res_encroachment_sample_exhibits_b_c.pdf)

The applicant must pay the recording fee. The El Paso County Clerk and Recorder charges the City $11.00 for the first
page, $5.00 for each subsequent page, and a $2.00 administrative fee.

Here is the process for an Easement Encroachment Project:

ey

. All required documentation received,

. Conduct research and open a file,

. Obtain latest vesting deed,

. Forward request to various City Departments and begin comment period,
. If approval is received, obtain Statement of Authority, if applicable,

. Applicant/Property Owner to obtain legal exhibits,

. Finalize the Easement Encroachment License,

. Obtain approval of legal description/exhibits,

. 15- day natification sent to City's cable franchisees,

O VU W N o U A W N

—_

. Obtain property owner notarized signature,

—
—_

. Obtain recording fee,

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/30/2016
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12. Obtain Project Manager's signature,

13. Obtain City Attorney "Approval As To Form",

14. Obtain Real Estate Services Manager signature,

15. Electronically record with El Paso County Clerk & Recorder,

16. Email or mail copy of recorded license to Applicant.

Processing Time: 6-8 Weeks
Click here to see a “Guide to Easement Vacations & Easement Encroachments” sites/defoult/files/imagesires brochure evee - 513

1spdpfor more details on frequently asked questions, our timeline, etc.

Questions regarding Easement Encroachments should be directed to Barbara Reinardy at (719) 385-5601, or
breinardy@springsgov.com mitta breinordy@springsgov,coml.

Public Request for Services Form (/sites/default/files/res-publicrequestform_with_instructions-updated 04-26-16.9df)

REVOCABLE LICENSE VS. REVOCABLE LEASE?
(Please allow 4 weeks for processing)
Revacable License

For private encroachments onto City-owned property, City-owned easements, Ingress/egress across City-owned property
or other use of City property, except in City Rights-of-Way.

Revocable Lease
A temporary or revocable permission to use City-owned property, except in City Rights-of-Way.

You may request a revocable Lease/License by submitting a completed and signed Public Request for Services Form
Usitesrdefaulyfiles/res publicrequestform with wnstructions-updated 04-26-16.pdp, along with the following:

1. Map showing the location, area and size of the lease or license ares;

2. What is the proposed use;

3. Terms; and

4. Special conditions (limitations, restrictions on use and occupancy).

Mare Information may be required depending on the nature of the land use and the requested license. Should you have
any questions, please contact Barbara Reinardy at (719) 385-5601, or by e-malil at breinardy@springsgov.com
(moitto:breinprdy@springsgov.coml

USE OF CITY RIGHTS-OF-WAY
To obtain a Revocable Permit for private use of public right-of-way, please contact Sue Matz in Land Use Review/Planning
and Devefopment Department at {(719) 385-5905, or smatz@springsgov.Com tmaiite smozespringsgov.coml.

AVIGATION EASEMENTS

a r processin,

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/30/2016
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Does your Development Plan lie within the Airport Overlay and you require a new Avigation Easement?

Here's what Real Estate Services needs to get started:

* A Public Request for Services Form, providing the Tax Schedule Number(s) of the parcel(s) involved and the
applicant's contact information (praperty owner signature is NOT necessary on this form at this time);

Public Request for Services Form (sites/defqult/files/res-publicrequestform with_instructions-updated o4 26 16.9df)
* Land Use Review's Project Name AND Project Number, and the name of the Planner that you're working with;

* Statement of Authority for an authorized signer of the property owner entity (or provide that person's name and
title so that one may be prepared);

* Legal descriptions prepared by a Colorado Licensed Surveyor, signed and sealed (samples available upon request);

Exhibit A - a written description of the easement area; and
Exhibit B - 3 depiction of the easement area.

If there are multiple property owners involved, each owner will need their own Easement Agreement and accompanying
set of Exhibits.

Sample Exhibits ysites/defoult/files/images/res avigation easement_sample_extubits.pdf)
Once allitems listed above are received, Real Estate Services will:

+ Obtain the latest Vesting Deed showing ownership of the property(s),
* Obtain approval of the exhibits submitted,

* Prepare the Easement document (and, if needed, a Statement of Authority) using the information provided by the
Applicant and the infarmation contained in the latest Vesting Deed,

+ Send the Easement document (and the Statement of Authority) to applicant to be signed by property owner and
notarized,

* Request the Recording Fee for the Easement document from the applicant ($11.00 for the first page, $5.00 for each
additional page and a $2.00 administrative fee per document).

Next, Applicant will submit the following items to Real Estate Services

+ Fully executed and notarized Easement document {and Statement of Authority);
+ Check or money order payable to The City of Colorado Springs for payment of the recording fee.

Real Estate Services will then;

* Obtain the remaining signatures,
* Record the document electronically with the El Paso County Clerk & Recorder, and,

* Provide a copy of the recorded Easement to the Applicant.

Questions regarding new Avigation Easements should be directed to Barbara Reinardy at (719) 385-5601, or

breinardy@springsgov,com maite.bremardv@saringszov.comi.

There is no fee for this service, except a recording fee will apply. Please allow at least four (4) weeks for processing.

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/302016
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REAL ESTATE SERVICES’ FEES

On November 28, 2006, City Council passed Resolution No. 201-66 approving a fee structure for the City of Colorado
Springs Real Estate Services Division.

Easement Vacation $160.00
Easement Encroachment $160.00
Revocable License No fee
Revocable Lease No fee
Avigation Easements No fee
Surplus Property No fee

$11.00 - first page,

Recording fees will apply to all projects: $5.00 each page thereafter,

$2.00 administrative fee per document, if filed electronically

REAL ESTATE MANUAL

On September 11, 2007, City Council passed Resolution No. 155-07 adopting the City of Colorado Springs Procedure
Manual for the Acquisition and Disposition of Real Property Interests. All City real estate transactions must now comply
with this Manual.

VIEW A PDF COPY OF OUR MANUAL (/5/TES/DEFAULT/FILES/RES WEB VERSION REAL ESTATE MANUAL 4 26-16 PDE)

Contact Real Estate Services:
Physical Address: 30 S. Nevada Ave. (@ Colorado Ave.), Suite 502, Colorado Springs, CO 80903

Phone (719) 385-5920 FAX (719) 385-5610
Email Real Estate Services: Ronn Carlentine rcarlentine@springsgov.com (maio.rcorientine®@springsgov.coml.

Office Hours: 8:00 AM - 5:00 PM, Monday through Friday

YOUR REAL ESTATE SERVICES STAFF

Ronn Manager, Real Estate 719-385- carlenti ri ov.com
Carlentine Services 5605 (mgilioircarientine®springsgov.com)
Kellie Real Estate Specialist [i 719-385- khillingslev@springsgov.com
Billingsley 5611 mgritg:kbiliin, ting

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/30/2016
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Barbara Administrative 719-385- breinar ngsgov.com
Reinardy Technician 5601 (matita. frevngray@springsgoy comy

FREQUENTLY ASKED FOR LINKS:

PROPERTY RECORDS - PUBLIC SEARCH

To view property ownership information, find your Tax Schedule Number (TSN), property legal descriptions, taxation
entities, recent sale history and other valuable valuation information for property within El Paso County, view the El Paso

County Assessor's Public Record Property Search mip #and.siposacp comn.

PROPERTY TAX STATEMENTS

Please contact the_ ¢auto#eomtus.eloosoco com/epurssea-cn.ospn)El Paso County Treasurer or {719) 520-7900 for any questions
regarding property taxes, or you can go to their Real E operty Tax Search (hap.vegmt.tus.clposoco.comseguirsegrch.aspx).
FIND A REALTOR

Are you looking for a realtor to help you buy or sell a home? You may contact the Pikes Peak Association of Realtors

thito/mwy goor.comiGr by phone at (719) 633-7718.

REALTOR COMPLAINTS

To file a complaint against a Realtor, contact the Colorado Department of Regulatory Agencies (DORA)
(hitps:/rapps.colorado gov/dresticensing Activities/Comploint gspr) OF at 1-800-886-7675.

PIKES PEAK REGIONAL BUILDING DEPARTMENT

For information on building permits, contractors, addressing services, etc., the Pikes Peak Regional Building
Department ¢up./mww.garbg.orgs can be reached at {719) 327-2880.

CODE VIOLATIONS

To report violations to City Code, such as weeds, trash, homeless issues, complaints about rental properties, you may
contact the City's Code Enforcement Department at (719) 444-7892.

SIDEWALK ISSUES

Do you know of a sidewalk in need of repair? Contact the City's Streets Division at (719) 385-5411.

LANDLORD/TENANT ISSUES

The Department of Local Affairs
1313 Sherman Street, Room 518
Denver, CO 80203

Phone: (303) 866-2033

https://coloradosprings.gov/real-estate-services/page/real-estate-services 8/30/2016
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PLANNING AND DEVELOPMENT

Date:
To: Sarah Johnson, City Clerk
From:
Subject: Publication and Mailing Public Notice of Public Hearing Date for the
Annexation No.1 (CPC A )
Upon City Council adoption of the Resolution on , setting the City Council
hearing date for , for the Annexation, please publish

the attached Notice and Resolution on the following dates:

;and

LN~

In addition, by certified mail, please send the Public Notice and Resolution to the following
parties. These parties must receive this Notice no later than , Which is
twenty-five (25) days prior to the City Council hearing date. Thank you for your attention to this
matter.

Please provide notification to:

Clerk to the Board of County Commissioners of El Paso County
200 South Cascade Avenue
Colorado Springs, CO 80903

County Attorney

El Paso County Attorney's Office
P.O. Box 2007

Colorado Springs, CO 80901

Pikes Peak Library District
P.O. Box 1579
Colorado Springs, CO 80901

Fire Protection District

School District

30 S. Nevada Avenue, Suite 501 - TEL 719-385-5909 FAX 719-385-5535
Mailing Address: Post Office Box 1575, Mail Code 510 - Colorado Springs, CO 80901-1575



Metro District

INSERT Southeastern Water Conservancy District
INSERT address

INSERT Comcast

Attachments:
~ City Council approved Resolution
— Public Hearing Notice

cc: City Attorney
City File CPC A

2|Page
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ADMINISTRATIVE PROCEDURES

These procedures follow the Administrative Development Review Process flow chart.

PRE-APPLICATION

1. PRE-APPLICATION CONFERENCE:
A pre-application conference with the Land Use Review Staff is mandatory for most
applications. To be scheduled for a pre-application conference, submit the pre-
application form to the Land Use Review Division. This form can be faxed to 719-
385-5767. The form will then be assigned to a planner based on the geographic area
in which the project is located. During the pre-application conference, the planner
assigned to review the application will:

» Identify the planning issues which must be addressed within the project
design (Note: Additional issues may arise as the application is formally
reviewed).

e Identify reports that must be completed prior to and submitted with the formal
application submittal. These can include a Traffic Study, Land Suitability
Analysis, Drainage Study and a Geological Hazard Study.

 Decide if the applicant will be required to present the development proposal to
the LDTC (Land Development Technical Committee).

 ldentify internal and external agencies to review the formal application.

e Decide if a neighborhood meeting is required prior to formal submittal of an
application.

« Identify applications to be submitted along with appropriate project checklists
and number of copies required for submittal documents.

2. LDTC

This meeting is held to identify any internal department issues. The City
Departments represented include Traffic Engineering, Subdivision Engineering
Review Team (SERT), Fire, Water, Wastewater, Parks, Enumerations, Floodplain,
Transit, Police and E-911. These attendees will outline any issues that are identified
at the initial stage of the process and any documents or reports that should be
included with the formal submittal. This group meets every other Wednesday at
8am. If the Planner identifies that a presentation is required to be made at LDTC:

» Land Use Review Staff will notify the applicant of the date of the meeting
along with the amount of time allotted for their presentation.

* Neighborhood representatives are allowed to attend this meeting for
informational purposes, but are not allowed to make presentation.

* After the LDTC meeting the planner will outline the major issues raised by
LDTC agencies. This issues list will be sent to the applicant. The applicant
is required to address all issues in their formal development submittal.
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3. PRE-APPLICATION NEIGHBORHOOD MEETING AND POSTER NOTIFICATION
The project planner may determine that a pre-application neighborhood meeting or
general posting is required prior to formal submittal. If a neighborhood meeting is
required at pre-application:

e The applicant is responsible for proposing a day, time and meeting place for
the neighborhood meeting. These details will be approved by the reviewing
planner so that the planner is available to attend the meeting. It is usually
recommended that notification be sent at least 10 days prior to the meeting
and that the meeting be held at or near the project property.

» The assigned planner will facilitate the meeting with assistance of the
applicant. After the meeting, the planner will provide the applicant with an
issues list as expressed by neighbors. The applicant is required to address all
issues in their formal development submittal.

e Public notification of the required meeting or general notification without a
meeting will be sent. The planner will set the notification which is usually
neighbors within 150, 500 or 1,000 feet of the subject property. The Land Use
Review Division will coordinate with the applicant on the required postage
amount. The postage must be paid prior to the City's mailing of the pre-
application meeting notices.

e A public notice poster may be provided to the applicant at the time of the pre-
application meeting. There are two scenarios for the pre-application poster
and posting of the property:

1. The site is posted in conjunction with the required pre-application
neighborhood meeting. This poster outlines the day, time and place of
the meeting.

2. The site can be posted without the requirement of the pre-application
neighborhood meeting. In this scenario the poster will outline the
project details. Comments on the project will be directed to the planner
and forwarded to the applicant.

If a pre-application poster is required, the site must be posted a minimum of
ten (10) consecutive days prior to the submittal of the development
application. All posters should be posted in a very visible location on the site,
which can be viewed by passing motorists and/or pedestrians without
trespassing. The applicant is required to submit an affidavit to the reviewing
planner which affirms that the proposed site was appropriately posted. The
applicant must check the site occasionally to confirm that the property
continues to be posted throughout the posting period. If the poster is no
longer in good shape or has disappeared from the site, please contact the
Land Use Review Division at 719-385-5905 for a replacement poster.

4. FORMAL APPLICATION SUBMITTAL
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The reviewing planner will give authorization to submit after all pre-application issues
have been addressed. A submittal meeting with the planner will required.

INTERNAL REVIEW

. FORMAL SUBMITTAL

After the pre-application stage has been completed, the project planner will
authorize formal submittal for the proposed project. The application must be
submitted with the project statement addressing any issues raised at pre-application
along with the applicable reports and checklists. Fees are collected at time of
submittal. Incomplete applications will not be accepted.

The Land Use Review Division maintains an internet-based project tracking system
(LUIStrack) that reflects all significant processing benchmarks associated with each
development application. Go to http://www.springsgov.com/Plan/luispublic/luispublic.asp
to search for your application in LUIStrack.

. FORMAL REVIEW PERIOD

It is during the formal review period that the proposed development will undergo full
review for compliance with the regulations and standards of various City and other
governmental agencies. Internal review agencies include Traffic Engineering,
Subdivision Engineering Review Team (SERT), Fire, Water, Wastewater, Parks,
Enumerations, Floodplain, Transit, Police, E-911 Airport, Forestry, Parks and
Recreation and City Planning. External agencies may include Air Force Academy (or
other neighboring military installation), Colorado Department of Transportation,
applicable school district, HOA, El Paso County and applicable franchisees
(including Comcast, Centurylink and Falcon Broadband).

The internal review may take six (6) weeks to complete. The first review letter from
the applicable staff member will be sent to the applicant within approximately four (4)
weeks from the time of formal submittal. The amount of time for the internal review
depends on the time it takes the applicant to return revised plans to the reviewing
planner. The reviewing planner has two weeks to review the re-submittal.

. POSTING AND MEETING NOTIFICATION
At the time of formal submittal and internal review several types of public notification
will occur:

e The project site will be posted (this may be the second posting) notifying
neighbors that a specific development application has been submitted for the
site. A public notice poster will be provided to the applicant within five (5)
business days of submission of the formal submittal. If an internal review
poster is required, the site must be posted a minimum of ten (10) consecutive
days. If the property is posted, the applicant is required to submit an affidavit
to the reviewing planner which affirms that the proposed site was
appropriately posted.
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» Public notification postcards will be sent to the neighboring property owners

within 150, 500 or 1000 feet of the proposed project site. Land Use Review

will coordinate with the applicant on the required postage amount with the

postage amount required to be paid when the public notice poster is picked
up by the applicant.

A neighborhood meeting may be held, at the discretion of the project planner,
to inform neighbors of the project and to discuss issues regarding the
submitted project. This may be in additon to any pre-application
neighborhood meeting that was required.

4. REVIEW LETTER AND COMMENTS
After the review period as been completed, planning staff will send a review letter to
the applicant stating any revision that are needed or additional issues which need to
be addressed. This letter will be sent approximately six (6) weeks from the time of
formal submittal of the application. The applicant will then be required to re-submit
revised plans.

5. APPLICANT SUBMITS REVISED PLANS
Once revised plans are received from the applicant addressing the issues revised in
the review letter, planning staff have two weeks for the re-review. After the revised
plans have been reviewed staff will either:
» Send a re-review letter requesting additional revisions to the proposed project
or,
» Make the decision to approve or deny the project.

FINAL DISPOSITION:

APPROVAL:

After completion of the administrative review, the reviewing planner will return three (3)
copies of the approved site plan to the applicant/owner. Approval of this request may be
subject to fulfillment of certain conditions such as public improvements, easements,
easement vacation, additional fees, etc.

DENIAL:
If the application is denied, the planning staff member will provide written notification to
the applicant/owner that will clearly specify all of the reasons for denial.

APPEALS:

The administrative decision of the reviewing staff member to approve or deny an may
be appealed to the Planning Commission within ten (10) days from the date of the
administrative decision. The appeal must be in writing and specify briefly the grounds
for the appeal. The appeal request must be submitted to the Land Use Review Division
accompanied by the appeal application and applicable fees. If a perfected appeal is filed
within this ten (10) day period, the administrative decision to approve or deny will be
suspended until the appeal process in finalized. The appeal will then be scheduled for

the next available Planning Commission Hearing depending on meeting timelines.
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Planning and Development Distribution Form
Concept Plan, Conditional Use, Development Plan, PUD, PUP, Use Variance

Directions: Planners select at least one check box under each section to determine the application distribution.

Planner Intake Date:

Project Name:

Admin Receive Date:

1. PUBLIC NOTICE:
[]500feet [ 1,000 feet [] modified (attach modified buffer)
[J No public notice

2. Date buckslip comments are due (21 calendar days after submittal):

3. HOA (52):

]- HOA number or numbers - note HOA number or write N/A

[] Check for full-size plan to be sent to HOA

'] Check for Traffic, Drainage or Geo-Hazard reports to be sent to HOA

4. STANDARD DISTRIBUTION:

] Include all standard distribution recipients (either check here or individually check boxes below)
Hard Copy Full sized plans

ID#

Division Name

Additional inclusions for distribution

85

[_] Utilities Development Services

2 copies, include Wastewater Facility Master Report

9

[_] Fire Prevention

24

[ DR&S

2 sets of everything; Geo-Hazard Report, Drainage Report

65

[| Zaker Alazzeh, Traffic Eng (MC 460)

2 — Traftic Reports

21

] Gwen Komatz, CSPD (MC 1565)

Elec

tronic plans

19

[] Century Link

77

E CSU Customer Contract Administration

11

[ ]csPD

13

[] Parks & Recreation

Planners: If needed, Chris may request a full sized copy.

23

(] Flood Plain / Enumerations

24

[ ] DR&S/EDR

Steve Rossoll

98

L] usPs

45

(| Zaker Alazzeh, Traffic — School Safety

48

{1 Street Division

60

[] Transit

25

[ ] County Health Department

66

[ ] Real Estate Services

88

[_] Parking Enterprise

Greg Warnke

3

[1CONO

rhoover.cos @comcast.net

92

[ ] Forestry

30

] Comcast

5. LANDSCAPE PLAN:
Hard Copy Full sized plans

[ ] None
35 Preliminary LS Checklist, professional qualifications, alternative compliance request
82 | ] Final LS Checklist, professional qualifications, soil analysis, alternative

compliance requests







